ADARSH TOMAR
Address: H.No.160, Street No. 4B Durgapuri Extn. Shahadra, Delhi-110093
Mobile: +91-9582600609
Email:adarsht46@gmail.com
To,
The HR Manager,
Dear Sir/Madam,
This letter is to express my interest in joining your esteemed organization in human resource domain. Having 4 years of extensive human resource experience in handling all recruitment, selection, induction, training & development, performance appraisal, grievances handling and all hr related job with framing the polices for betterment of organization as well as employee. Expertise in  handling every kind of situation  coupled with multi faceted exposure in  Strategic Business Planning & Analysis, identifying new Opportunities, Recruitment, Revenue Operations,  I can make a positive contribution to your organization. 

Currently I am associated with GEE SALES & MARKETING PVT LTD Delhi in the capacity of Manager-HR. Here, I am spearheading the task of recruitment of a team of sales consultant and leading them to highest level of sales productivities, I am dedicated, self-driven, loyal, hard-working, focused, always one step ahead of challenges, enthusiastic, confident, Willing to do challenging Jobs, energetic with an ability to learn, an effective communicator with strong interpersonal, coordination & analytical skills and possess good team spirit helping in easy achievement of organizational goals.
Additional information can be found in the enclosed resume. Should you have any queries, please feel free to get in touch with me at my contact details.
 Sincerely,

ADARSH TOMAR
ADARSH TOMAR

Address: H.No.160, Street No. 4B Durgapuri Extn. Shahadra, Delhi-110093
Mobile: +91-9582600609
Email:adarsht46@gmail.com
STRIVING FOR CHALLENGING ASSIGNMENTS IN HUMAN RESOURCE DOMAIN
OBJECTIVE

To establish myself in a dynamic organizational environment through hard work, performance & acquired skills and constantly harmonize my knowledge and efforts with the larger organizational objectives.
CAREER SYNOPSIS
· A DYNAMIC, RESULT-ORIENTED & SEASONED PROFESSIONAL WITH OVER 4 YEARS OF DIVERSIFIED & INSIGHTFUL WORK EXPERIENCE IN HUMAN RESOURCE.


· CURRENTLY ASSOCIATED WITH GEE SALES & MARKETING PVT LTD DELHI, AS HUMAN RESOURCE MANAGER. 


· EXPERTISE IN SALES TEAM MANAGEMENT, STRATEGIC BUSINESS PLANNING & ANALYSIS, TARGET ACCOMPLISHMENT, REVENUE GENERATION, CRITICAL ASSESSMENT OF OPERATING PHILOSOPHY & PROCEDURES, SALES TEAM RECRUITMENT,  TRAINING & DEVELOPMENT  & RELATIONSHIP BUILDING.


· PROFICIENCY IN ADAPTING DIVERSIFIED BUSINESS ETHICS & MULTI-DIMENTIONAL WORK CULTURES, MAXIMIZE REVENUE GROWTH AND EXCEEDING CORPORATE GOALS AND OBJECTIVES. 



· EFFECTIVELY DEALING WITH VENDORS AND ASSOCIATES, EFFECTIVE UTILIZATION OF RESOURCES COMBINING RELATIONSHIP BUILDING AND EMPLOYEE RETENTION ABILITIES. 



· POSSESS EXTENSIVE KNOWLEDGE OF HUMAN RESOURCE MANAGEMENT; PROVEN ABILITIES IN ANALYZING EMPLOYEE DEMAND SO AS TO SELL PRODUCTS EFFECTIVELY.



· CONTINUOUSLY ENSURING SMOOTH BUSINESS OPERATIONS WITHIN THE REGULATORY FRAMEWORK BY MONITORING, & SUPERVISION WITH SPECIAL FOCUS ON MANAGEMENT & EMPLOYEE RETANTION, GRIVENCE HANDLING, and TRAINNG & DEVELOPMENT.


· ABILITY TO HANDLE ALL KIND OF SITUATION RECRUIT SALES STAFF, TRAINING & DEVELOPMENT MONITORING THEIR ACTIVITIES, GIVING APPROPRIATE FEEDBACK FOR THEIR IMPROVEMENT AND HONE THEIR SKILLS & PERFORMANCE FOR MAXIMIZATION OF PRODUCTIVITY.
CORE SKILLS

	POLICES FORMATION
	TEAM RECRUITMENT
	INDUCTION PROCESS      

	TRAINING & DEVELOPMENT
	TEAM MANAGEMENT 
	VENDOR HANDLING

	RELATIONSHIP BUILDING
	ADMINISTRATION
	EMPLOYEE RETENTION 

	TEAM MENTORING & GROOMING
	KNOWLEDGE 
 TRANSFORMATION
	PEOPLE MANAGEMENT

	STRATEGIC ORIENTATION
	STRATEGY CONCEPTUALIZATION
	DUAL FOCUS


DISTINCTIVE CAPABILITIES

· Excellent administrative management, analytical and communication skills 

· Detail oriented with an analytical bent of mind and positive attitude with proficiency in grasping new trends. 
· Strong Interpersonal Skills coupled with Sound Organisational Skills.

· Learned to value commitment and goal-setting, time bound & result oriented mission & initiatives.
· Self-driven individual with high passion for human resource with strong employee-focused mindset.
· Able to relate with people and is highly persuasive.

EXPERIENCE SUMMARY

Since FEB.’ 11 to June 12 with T.R.SAWHNEY MOTORS PVT LTD, DELHI as Sr.HUMAN RESOURCE EXECUTIVE. 
ROLE: Appointed as Sr. HUMAN RESOURCE EXECUTIVE spearheading the task of recruitment and all management related activities.
KRA’s
· Efficiently handling & controlling entire gamut of activities associated with recruitment and management of a team diligently.

· Analyzing corporate trends in human resource dept. and identifying strategic growth opportunities for commitment of resources to realize reasonable return on investment.

· Maintaining communication with the development team working on a given functionality, including knowledge transformation sessions on the particular functionalities as well as administration and human resource concepts.
· Building long-term mutual-help relationships with management providing excellent service to them in order to multiply business.

· Ensuring optimum utilization of available resources to enhance productivity & revenue.
· MSPIN generation of new joiner.
· Preparations of salary and incentives  

· Sending monthly reports to MSIL.

· Updating DMS.

	Since SEP. 12 till date with GEE SALES & MARKETING PVT LTD, DELHI as HUMAN RESOURCE MANAGER. 


                ROLE: Appointed as MANAGER HUMAN RESOURCE spearheading the task of recruitment and all

                            


                 management related activities.                                                     
KRA’s
· Efficiently handling & controlling entire gamut of activities associated with recruitment and management of a team diligently.

· Policy formation for regarding work timing, holiday’s calendar etc.

· Drafting the letter and communicate with Delhi Jal Board. 

· Preparation of formats like as Leave, OD etc.
· Analyzing corporate trends in human resource dept. and identifying strategic growth opportunities for commitment of resources to realize reasonable return on investment.

· Maintaining communication with the development team working on a given functionality, including knowledge transformation sessions on the particular functionalities as well as administration and human resource concepts.
· Building long-term mutual-help relationships with management providing excellent service to them in order to multiply business.

· Ensuring optimum utilization of available resources to enhance productivity & revenue.
· Induction for new joiner, provide them training
· Maintaining the record of CL etc

· Handling of EPF & ESIC 

· Preparations of salary and incentives 
EDUCATION
· PGDM from DEWAN V.S. institute of management.
· Bachelors of Arts (B.A.) from C.C.S. University.

· 10+2 from U.P. Board.

· 10th from U.P. Board.

COMPUTER KNOWLEDGE
· Possess working knowledge of Basic Computer Applications like MS-Word, Internet Applications.

PERSONAL DOSSIER

Date of Birth

:
17.05.1986
Marital Status

:
Married
Linguistic skills

:
English, Hindi
(ADARSH TOMAR)
[image: image1.png]



Page 4 of 4

